
How to Register with Honeywell Instant Alert—Staff Members 
 
1. Go to the Honeywell site:  https://instantalert.honeywell.com/  
 
2. Select the School Staff link below the login box.  
 

 

https://instantalert.honeywell.com/


 
3. Select the correct State and District info from the drop-down boxes, then enter first and last name.  If 

you receive a “Profile not found” error, please call the Tech Office at ext. 5844 for further instructions. 
 

 



 
4. Make up a User Name and Password, then select a secret question and provide the answer.  The Login 

Info screen will ask for an email address.   Click SUBMIT when finished. 
 

 



5. The next screen will be a confirmation screen, and then you should see your name listed on the Staff 
Profile page.  

 

 



 
6. Clicking your name allows you to edit your profile—providing basic contact information.  Click SAVE 

when finished. 
 

 



 
7. Clicking Alert Setup will allow you to add new phone numbers, new email addresses, etc.  
 

 
 
8. Also on the Alert Setup screen, you will see the 5 contact severity levels—School Closing, High 

Importance, Activities, General, and Email ONLY.  Select which devices should be contacted at each 
level, then click SAVE at the bottom of the page.  

 
 


