How to Register with Honeywell Instant Alert—Staff Members

1. Go to the Honeywell site: https://instantalert.noneywell.com/

2. Select the School Staff link below the login box.
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Schedules change. Buses run late. Emergencies oceur, User Login

With Honeywell Instant Alert, schools can let parents Know more gquickly and convenienthy. User Mame: |

Mo need to rely an the media, the grapevine ar the faint hope that students will remember Pasgwvard: I
there's an important flier in their backpack. Instant Alert brings the news directly to parents Foraot User Name / Password | LOGIN
and they can decide how and where they receive messages.

E-mail. Cell phones. PDAS. They'e all options. @f
5o lod in and stay informed, in an instant. Parent | School Staff

Mote: If you are both & parert sand & school
staff member, you may click on either link

HELPFUL HINTS:

= Passwords are case sensitive

= If you forgot your password, please enter
your User Matne and click 'Forgot Passward'
link located ahove.

= If you are having difficulties, please request
assistance by clicking on the following:
Help Request

= This site is best viewed with:
initnum =creen resoltion of S00xE00
Windowes PC: JE Browser lWersion 6 & above,
Flrefox Browser Version 3.0 & above
Macintosh PC: Safar Browser Version 1.2 &
above, Firefox Brawser Version 3.0 & above

Hotice:

Honeywel Instant Alert for Schools may not be available from midnight to 3:00 a.m. C5T due to maintenance. &lso 3 %
a special scheduled maintenance petiod of up to 45 hours may be petformed twice a year. We will announce this m
event in advance sither on this site or via text message. - il
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3. Select the correct State and District info from the drop-down boxes, then enter first and last name. If
| &

you receive a “Profile not found” error, please call the Tech Office at ext. 5844 for further instructions.
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*wiandatory Fields

Authentication
*SteteProvince: INeW Jersey LI *District: | Jetferson Towwnship Schools vI
*Last Mame: |Gherardi

[Rich
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*First Mame:

BACK TO LOGIN
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4. Make up a User Name and Password, then select a secret question and provide the answer. The Login
Info screen will ask for an email address. Click SUBMIT when finished.
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Login Info *Mandatory Fields
*Choose a User Mame: Irichgharardi *Secret Question: IWhat city were you born in? ;I

x
*Choose a Password: |-“.“ LAY Se."'mIOak Rirdoe

Guestion:

B hote Your password must be ot least seven characters ong.
*Re-enter Password, |- PTTY Y Email Address:lrieh@1 23 .com|

Example: emaiicg@domain.ext
B Hote: Remember your User ID and Password for fulure use to log in to your account
Secret GQuestion and Answer will be used when you forget your pessword

SusMIT RESET CANCEL
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5. The next screen will be a confirmation screen, and then you should see your name listed on the Staff
Profile page.
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Choose Rolg | Change Password | Helo | Logout

‘Wielcome Rich Gherardi

ALERT SETUP ALERT HISTORY

Staff Profile
B hoter Click Staff name to edit Staff Profile

Staff
Rich Gherardi
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6. Clicking your name allows you to edit your profile—providing basic contact information. Click SAVE

when finished.
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Edit Staff Profile *Mandatory Fields

*First Mame: IRich *Last Name: IGherardi

*Telephone (Home): (|1 23 ) 456 _I?SEIEI Telephone (Work): (IQ?E ) 637 _|3535 x ISB&E

Mabile Phane: (o7 )fesa 20| @ [rietel -

B note: If you select your provider, you will be able to receive text messages from Instant Alert on your cell phone.

Email &ddress: I”Ch@1 23.com Pager Address I

Example: emailid@domain.ext Example: 6125550000 domain ext
*Preferred Language: I Engflish ;I
SAVE RESET CANCEL
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7. Clicking Alert Setup will allow you to add new phone numbers, new email addresses, etc.
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8. Also on the Alert Setup screen, you will see the 5 contact severity levels—School Closing, High

Importance, Activities, General, and Email ONLY. Select which devices should be contacted at each
level, then click SAVE at the bottom of the page.



