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Linkit's SGO Manager provides both teachers and administrators with a powerful tool to efficiently manage the
entire SGO process. SGO Manager leverages the existing data in the Linklt! data warehouse to automatically
tier your students in differentiated preparedness groups, inform rigorous and attainable target scores, and

automatically score even the most complex student growth objectives.

Visit our Linklt!| SGO Manager Resources Website‘ for step-by-step video tutorials.
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Task: Understand and Use the SGO Manager Home Filters
Audience: Administrators and Teachers

Understand the SGO Manager Home Filters

The filters above the SGO Manager home page can help administrators and
teachers find specific SGOs by narrowing the default list of SGOs shown. The
filters available vary by a staff member’s account type, as explained below.

District Administrators

By default, district administrators will be shown all active (unarchived) SGOs in
the district created during the current school year (most recent August 15 to July
31° of the following year) that have been assigned to them for review. This
default view will also include SGOs that have already been approved, denied, or
cancelled. A district administrator can narrow the default SGOs shown by drilling
down and/or applying the following filters:

a. Teacher’s School

b. Teacher’s Name (must select a school first)

c. Designated SGO Reviewer

d. Instruction Period Data Range

e. Archived Status

f. Effective Status

School Teacher
Demo Elementary School v Demoes, Teacher
Reviewer
Admin, Sample
Instruction Period From To
01-Aug-16 31-3ul-17
Archived Status
¥ Active Archived
Effective Status
¥ Cancelled Draft ¥ Preparation Submitted for Approval
# Preparation Denied ¥ Preparation Approved ¥ Evaluation Submitted for Approval
« SGO Denied ¥) SGO Approved ¥ Teacher Acknowledged

*Note: Administrators can filter for SGOs with a Draft effective status but will not
be able to open them.
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School Administrators

By default, school administrators will be shown all active (unarchived) SGOs
under the school(s) for which they have access that have been created during

the current school year (most recent August 15t to July 31° of the following year)

that have been assigned to them for review. This default view will also include
SGOs that have already been approved, denied, or cancelled. A district
administrator can narrow the default SGOs shown by drilling down and/or
applying the following filters:

a.

Teacher’s Name (must select a school first)

Designated SGO Reviewer

Instruction Period Data Range

Archived Status

Effective Status

Teacher

Demoes, Teacher v
Reviewer

Demoes, School Admin v
Instruction Period From To

01-Aug-16 & 31-Jul-17 &
Archived Status

# Active Archived
Effective Status
« cancelled Draft # Preparation Submitted for Approval
« Preparation Denied ¥ Preparation Approved ¥ Evaluation Submitted for Approval
¥ SGO Denied ¥ SGO Approved ¥ Teacher Acknowledged

*Note: Administrators can filter for SGOs with a Draft effective status but will

not be able to open them.



Teachers

By default, teachers be shown all active (unarchived) SGOs they have created,
and they can narrow the list by drilling down and/or applying the following
filters:

a. Archived Status

b. Effective Status

Archived Status

¥ Active Archived

b Effective Status

¥ Cancelled ¥ Draft ¥ Preparation Submitted for Approval
¥ Preparation Denied ¥ Preparation Approved ¥ Evaluation Submitted for Approval
¢ SGO Denied ¢ SGO Approved ¢ Teacher Acknowledged

Clear Filters ‘ Apply Filters

Use the SGO Manager Home Filters

1. Click on the “Reporting” tab and then click on the “SGO Manager” module.

REPORTING

Alh BE

DASHBOARD SGO MANAGER

2. Setthefiltersatthetop g

of the page as desired o e e

using the respective i :

drop-down menus and Bt " @
checkboxes (refer to

pages 2-3 for more Coma o e —
information). e

:

3. Click the “Apply Filters”
button. The SGOs shown
below will update based
on the filters set.



Task: Create an SGO (Steps 1-5)
Audience: Teachers

Step 1: Create an SGO

1. Gotothe “SGO Manager” module under the “Reporting” tab.

alh 2 B <

DASHBOARD SGO MANAGER

2. Click the “Add New SGO” button.

f SGO Home | + ADD NEW sGO [

Directions: Create a new SGO or select an existing SGO from the list below.

Show | 25 v |entries

3. Give your SGO a name, select the date range for your interval of instruction,
and select the grade level(s). Then, click the “Create” button.

Create SGO

SGO Name: Ms. Allan's G6 Math

Start Date: 31-Aug-15

End Date: 10-Jun-16

Grade:
H ps . 8 35
I PK - L 3-8
— KA U 68
0 p3 ) R
KF U 812
— P4 - o 912
I KP - o 13
(BT
U other

(I

) SGO is not associated with a LinkIt! roster.

@) e
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Step 2: Select the Student Population

4. After naming the SGO, you will then be taken to the “Select Student
Population” page. The top of the page contains a navigation workflow that
highlights the step you are working on and the overall process.

5. Select your term(s) and class(es) and then click on the “Show Students”
button.

6. Use the optional Program, Race and Gender filters by first deselecting
inapplicable demographics to exclude the groups and then clicking on the
“Show Students” button once again.

Studel_\t Data Pointh Preparedness
Population Groups
¢

Select Student Population

Directions:

1. Select class(es) and apply optional filters to set roster. Selected student roster will be applied to both pre-assessment and post
assessment data points.

Student Population Guidance

Filter by Program, Race Or Gender | @

Gender Race Program
¥ Female ¥ Asian #l All programs
< Male @ Hispanic or Latino « CLEP
@ Multiracial ¥ GenEd
@) Unknown ¥ Gifted
¥ White ¥ LEP
¥ N
¥ Section 504
¥ SpecEd

Select Classes

Select your term(s) and click "Show Classes™ Select your class(es) and click "Show Students"”

Terms Classes

2015-16 FY @

7. After clicking “Show Students” the list of students will be displayed. You can
then deselect individual students simply by clicking on their name.

8. When finished, click on the “Save and Continue” button to begin selecting
your data point(s).

@ ‘Show Students

Select Students
A, Allan, Sean R Lawrence, Alan D, sanderson, Karen
A Baker, Christian A2, Mathis, Andrew LD, sanderson, Megan
A, Davies, Alexander & Metcalfe, Justin & Tumer, Melanie
& Fisher, Victor 2, Murray, Amanda & Vaughan, Felicity
A, Henderson, Jane & pullman, Tracey &R White, Faith
B, Jones, Stephanie D, Ross, Angela D, white, Zoe

[SeeciAr ekion |- imrtsoecon

@
o [ eacoine | oo
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Step 3: Add Data Points with Multiple Measures

9. Once on the “Data Points” page, begin by clicking on the “Add Data Point”
buttons to add either pre- or post-assessments. You will then have an
option to select from an assortment of data points which are explained
below. After saving a data point, you can continue to “Add” additional data
points.

Note: You must have a minimum of 1 pre-assessment data point and 1
post-assessment data point in order to be able to submit the SGO for
approval.

Directions:

1. Select your desired data point from the “Test Type” dropdown.

2. Select the applicable Subject, Grade, Test, and Score Type (if applicable) from the dropdown menus.

3. Use optional filters to focus the pre-assessment data and/or post assessment goal on specific standards or related tags.
4. Repeat as needed for additional data points.

Starting Points

Pre-Assessments || @ Add Data Point

Post-Assessment @ Add Data Point

A. Pre-Assessment Data Points: Pre-assessment data points are tests that
students have already taken and that will be used to group/tier students
to determine their growth objectives for the post-assessment. These
include:

i. Linklt! Pre-Assessment: An assessment which was taken via Linklt!,
such as a beginning of year (form A) Linklt! benchmark assessment,
and end of year (form C) Linklt! benchmark from the previous year, or
a locally administered assessment that was designed on the platform
or uploaded via the Linklt Prime service.

ii. [Historical] Pre-Assessment: Any 3rd party or high-stakes scores which
have been uploaded to Linklt! on your behalf by the Linklt!team, such
as PARCC, NJASK, or MAP.

iii. [Custom] Pre-Assessment: Any scores entered by teachers directly on
Linklt via the Data Locker results entry module (e.g. DRA, writing
scores, etc.)

iv. External Pre-Assessment: This option should be used if the desired
test results are not currently housed in LinkIt! Selecting this option
allows the teacher to create a test and manually enter scores directly
in the SGO Manager module as well as select a previous external test
created for the same population of students. As an option, teachers
may also upload an artifact (e.g., assessment instrument, student
work) as an attachment.
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B. Post-Assessment Data Points: Post-assessment data points are tests that

students have not yet taken and can therefore be used to set student
growth goals. These include:

Linklt! Post-Assessment: An assessment which will be taken via
Linklt!, such as an end of year (form B or C) Linklt! Benchmark
assessment.

[Custom] Post-Assessment: Any tests that will require teachers to
enter scores directly on Linklt via the Data Locker results entry
module.

To Be Created Post-Assessment: If the test you plan to use does not
yet exist in Linklt! (such as a Prime test), has not been uploaded
(historical), has not been created in Data Locker (Custom), or will be
taken externally and will require you to manually enter student
scores, you can use this option “in the meantime.” After the SGO has
been approved by an administrator and students have taken the
post-assessment, teachers must come back to this step and change
the post-assessment.

Note: By definition, a post-assessment is a test that has not yet been
taken by students and for which no data currently exists. Therefore,
even if the data for the test you plan to use has already been
uploaded by your solution center representative (Historical), you will
not be able to select it until the SGO has been approved by an
administrator. For these types of scenarios, select this option and
after approval refer to pages 26-28 for directions on adding the
desired post-assessment data point.

Pre-Assessments || &) Add Data Point
Data Point #

Select Test Type
Type

| Select Test Type v

Select Test Type
l. —F Pre-Assessment Linkit!
. I Pre-Assessment STAR A
1. Pre-Assessment Achieve 3000
Pre-Assessment iReady
- Pre-Assessment PARCC
I Pre-Assessment STAR Assessment
Pre-Assessment TC
iil. Pre-Assessment DRA TC Scores
Pre-Assessment TC Reading
R + Pre-Assessment TC Writing
IV. — pre-Assessment External Test

Post-Assessment © Add Data Point
Data Point #
Select Test Type

Type

Select Test Type v ‘
Select Test Type
l.— Post-Assessment Linkit! B

. |- Post-Assessment DRA TC Scores
1 I: Post-Assessment TC Reading

| Post-Assessment TC Writing
ll. . post-Assessment - To Be Created
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Instructions for adding each type of date point are included below.

> A.i. Add a Linklt! Pre-Assessment

Note: The images for Linklt! pre-assessments are also relevant to custom and
historical pre-assessments.

1. Select the subject, grade, and name of the test.

2. Select what score type to use, raw (points earned out of points
possible) or percent (percentage of points earned out of 100).

LinkIt! G5 CC ELA TEI AG Form C

Select Test Type
Type

Pre-Assessment Linkitl

Select LinkIt! Test

Subject
@ Language Arts

Grade

Test

v Linklt! G5 CC ELA TEI AG Form G

v

Score Type
Score Raw

3. You can either chose to use the overall scores on the test, or drill down
to just the scores achieved on certain standards or tags by checking the

corresponding boxed.

4. When finished, click “Save Data Point.”

Filter by Standards (Optional)
State

Common Core State Standards v

Subject

English Language Arts

Grade

5

Filter by Tags (Optional)
Associated Tags

Informational Text

—| Number — Descni

{ CCRA.R i Reading

i) Showing 1 to 1 of 1 entries

Other

Literary Text

i) Showing 1 to 2 of 2 entries

Cause and Effect
character

Comparing & Contrasting

Details

Figurative Language

i) Showing 1 to 12 of 12 entries

Drag and Drop
Inline Choice

Multi-Select

i) Showing 1 to 3 of 3 entries
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» A.ii. Add a [Historical] Pre-Assessment

1. Select the subject, grade, and name of the test.
2. Select what score type to use (raw, scaled or percentage).

3. You can either chose to use the overall scores on the test, or drill down
to just the scores achieved on certain clusters or strands by checking
the corresponding boxed.

4. When finished, click “Save Data Point.”
A.iii. Add a [Custom] Pre-Assessment
1. Select the subject, grade, and name of the test.

2. Select what score type to use (can vary based on the type of data
being collected).

3. When finished, click “Save Data Point.”

A.iv. Add an External Pre-Assessment

Selecting the Pre-Assessment External option allows you to create a test and

add the student scores directly within SGO Manager. To do so:

1. Select a subject and grade and enter the name of the test.

2. Indicate the total number of points possible and date of administration.

3. Manually enter the scores for each student in the “Score” column.

4. As an option, teachers may also upload an artifact (e.g., assessment
instrument, student work) as an attachment by clicking on the “Attach
Supporting Documentation” button.

5. When finished, click “Save Data Point.”

*Note: All external tests will have a raw score by default.

Specify Test Descriptions

Subject Grade Test
Language Arts v 6 v Indicators of Future Success [x]

of w scores can be entered.
Total Points Possible Date of Results
0 =

Student Name Student Code Score




TIP: To drill down to
just the scores
achieved on certain
standards, you must
drill down to the
lowest level using the
arrows to the left of
the overall standards
initially shown.
Selecting the overall
standards rather than
the sub-standards will

cause scoring errrors. !

> B.i. Add a LinkIt! Post-Assessment
1. Select the subject, grade, and name of the test.
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2. Select what score type to use (raw or percent).

3. You can enter a rationale for the SGO/standards chosen in the text box
provided.

LinkIt! G6 CC ELA TEI AG Form C
Select Test Type

Type

Post-Assessment Linklt!

Rationale and Post Assessment Guidance

Assessment and Rationale for SGO/Stand:

lards Chosen

Select LinkIt! Test

Subject

Language Arts

Grade

Test

Score Type

Score Raw v

@

Linkltl G6 CC ELA TEIAG Form C v |®

5. When finished, click “Save Data Point.”

4. You can either chose to use the overall scores on the test, or drill down
to just the scores achieved on certain standards or tags by checking the
corresponding boxed.

Filter by Standards (Optional)
State

Common Core State Standards

Subject

English Language Arts

Grade

5

Filter by Tags (Optional)
Associated Tags

= Topics

| Number

—| Description

CCRA.R Reading

(i) Showing 1 to 1 of 1 entries

o | Other

Informational Text

Literary Text

i) Showing 1 to 2 of 2 entries

Cause and Effect
‘Charatter

‘Cumparing & Contrasting
‘Details

Figurative Language

(i) Showing 1 to 12 of 12 entries

iDrag and Drop
iInline Choice

i Multi-Select

(i) Showing 1 to 3 of 3 entries

11
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» B.ii. Add a [Custom] Post-Assessment
1. Select the subject, grade, and name of the test.

2. Select what score type to use (raw or percent).

3. When finished, click “Save Data Point.”
*Note: Given the various types of data that can be entered via the
Data Locker results entry module, SGOs with Custom post-
assessment data points must be manually scored. Refer to pages
28-30 for directions on manually scoring an SGO.

Select LinkIt! Test

Subject Grade Test

Language Arts v 6 v 2014-2015 Spring-TC LAL Reading g v
Score Type

Level v ‘ @

Remove Data Point [ ve oil

> B.iii. Add a To Be Created Post-Assessment
1. Select the subject, grade, and enter a name for the test.

2. You can enter a rationale for the SGO/standards chosen in the text
box provided.

3. As an option, teachers may also upload an artifact (e.g., assessment
instrument, student work) as an attachment by clicking on the

“Attach Supporting Documentation” button.

4, When finished, click “Save Data Point.”

Rationale and Post Assessment Guidance

Directions:
1. Select your desired data point from the “Test Type” dropdown.
2. Briefly justify how the proposed assessment instrument will provide an accurate measurement of student performance.

Assessment and Rationale for SGO/Standards Chosen @

Specify Test Descriptions

Subject Grade Test
Language Aris v 6 v Indicators of Future Success 2
Optional: Attach Scores

This is optional: Upload attachment. @

(&)

ve oil




TIP: Your group of
highest performing
students will be
green (#1) and
your lowest will be
red. Any additional
groups will be a
variation of colors
between green
and red (e.g. light
green, yellow,
orange, etc.)
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10. When finished selecting and saving your data points, click on the “Continue”
button at the bottom of the page to move on to step 4, where you will set up

your preparedness groups.

Note: If you plan on comparing student performance in the pre-assessment to
the post-assessment, both tests must be the same test type (e.g. Linklt,

custom, etc.) and use the same score type (e.g. raw, percent, etc.).

Step 4: Set Up Preparedness Groups

11. The Student Groups page will list all students along with their respective
scores for all the pre-assessment data points added in the previous step,

each individually color-coded according to the achievement levels set for that

particular test. In this page, you will establish differentiated tiered groups

based on student performance in the data points selected.

12. To begin setting up your groups click the “Setup” button.

Establish Student Groups

Directions:

1. Setup and label the preparedness groups. (If creating a simple (non-tiered) SGO, only create one group.)
2. Use default settings or modify assessment cut scores and weights as desired.

3. Auto group or manually place students Into applicable tlered preparedness groups.

Preparedness Groups

Setup and label your Assign selected Weight: Weight: Weight:

groups. students to group. 1 (33.33%) 1 (33.33%) 1 (33.33%)
@ W Cut Score: Cut Score: Cut Score:
Default Default Default
(11)
Change Weights

Indicators of Future

LinkIt! G5 CC Math TEI ‘ LinkIt! G6 CC Math TEI
Success

Shudents AG Form C AG Form A

Preparedness Group

Allan, Sean 20 (57%) 110

Baker, Christian 22 (63%)

20 (57%)

Davies, Alexander

Fisher, Victor 26 (74%)

Henderson, Jane 24 (69%)

13. In the dialogue window that appears, click the “Add Group” button and add
as many groups as desired (up to 10). As new groups are added or removed,

color coding will be automatically applied. Name each of your groups and

click the “Save Groups” button when finished.

-

“id Growp | SeveGroupa | Giose |

13
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14. The groups added will now appear on the top of the page. To auto group
students according to how closely their achievement bands match the colors
of the preparedness groups, check the box next to the “Students” column
header and click the “Auto Group” button at the bottom of the page.

Preparedness Groups

Setup and label your  Assign selected weight: weight: Weight:
aroup: students to group. 1(33,33%) 1(33.33%) 1(33.33%)
n n B Cut Score: Cut Score: Cut Score:
Default Default Default
@ ‘Change Cut Score Change Cul Score w
" R Sec LEGLEscChut IR LAE Q8 I IE s L
A Form A __
No student
2 - Medium | No student

@ Allan, Sean
¥ Baker, Christian

¥ Davles, Alexander

10

10
# Vaughan, 18 (51%) 10
I vihite, Faith 119 (63%) 14 (40%) L)
# White, Zoe 7

¥ Fisher, Victor

i P PR —

15. Students will be placed in an appropriate group based on the default
weights and cut scores of the pre-assessment data points, but you can
move individual students into a different group as desired by checking the
box next to their name and clicking the number button of the group to
which they should be assigned.

Students can also be added to the “Excluded” group if you would no longer
wish to include them in your student population.

Setup and label your Assign selected weight: Welight: Weight:
roups. students to group. 1(33.33%) 1(33.33%) 1(33.33%)
m n u Cut Score: Cut Score: Cut Score:
i CEEED COEDD  CmEED
Change Weights

Linklt! G5 CC Math 51 L} 66 CC Math TEL

26 (74%)
24 (69%)

23 (77%)

19 (63%)

[17(57%)
18 (60%)

29 (97%) 34 (97%) 15

14
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» Change Cut Scores
You have the option of changing the cut scores for each pre-assessment data
point added, which determine the color coding applied to each data point. To
do so:

TIP: Cut score 1. Click the “Change Cut Scores” button of the desired test.

bands are color-
coded based on
the score ranges
provided. The
highest range will

2. In the window that appears, you can change the names and ranges of the
current bands, add new bands by clicking the “Add Band” button, and
deleted bands by clicking the red “x” icons to the right of each.

3. After making the desired changes, click the “Save Cut Score” button.

be green and the [ Change cut score

lowest red, and = ro

those in between o o

will be a variation )| 0 ° 22 @

of colors between ” :
Above 80% 80 100

red and green

(e.g. ||ght green, wagpts LA ueas MWMH

yellow, and e S D o A3

orange). You

mlght flnd It helpful :;gl;_:l‘r:fl.r;:([ ELA TEI IAlgkrIL:l‘lsﬁA(I Math TEX él:‘ll:::;:lﬁﬂ' Future

to have the same
number of bands
as preparedness
groups.

» Change Weights
If you feel certain data points should count more than others when placing
students within their preparedness groups, you can change the weighting by
clicking on the “Change Weights” button. The window that appears will list
all pre-assessment data points weighted equally. Change the desired weights
and when finished click the “Save Weights” button.

{Q;

Data Point Werght Percent
LinkIt! G5 CCELATEIAGF 1 16 %
LinkIt! G6 CC Math TEI AG 3 50 %
Indicators of Future Succes | 2 33 %

1 G330

Cu(t Sc.ore:O) w

Default |

[Change Weights

When finished, click on the “Save and Continue” button to move on to step
5, where you will select a scoring plan and post-assessment target scores for
the preparedness groups crated.

15
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Step 5: Select a Scoring Plan, Set Up Target Scores, and Submit SGO for
Administrative Review

16. In the scoring plan page, begin by selecting the type of quantifiable target
you plan to use. The options are:

a.

#% of students will achieve a score of x on post assessment.

Note: If you have added a “To Be Created” post-assessment, you will
choose what type of score to use (e.g. raw, percent, etc.) when you return
to add it in step 3 after initial administrative approval. You must therefore
keep in mind the type of score when setting up your target scores.

Based on the pre-assessment, #% of students will improve by x on post
assessment

Note: This option will require you to select the pre-assessment to use as
baseline if you have added multiple pre-assessments. Furthermore, this
option can only be selected if both the pre- and post-assessments are the
same test type and use the same score type.

#% of students will achieve x out of y on post assessment
Note: This option will require you to enter the total points possible in the
textbox provided for the post-assessment you will add.

Manual Scoring

Note: If your post-assessment is a custom test (i.e. DRA, writing scores,
etc.) or if your pre-and post-assessments are different types of tests (i.e.
Linkit benchmark vs. external) and/or have different score types (i.e. raw
vs. percent), you will be required to select this option by default as the
system will be unable to score the SGO automatically. You will also need
to select the pre-assessment to which the post-assessment is being
compared.

Target Scores

Select which type of quantifiable target you plan to use:

d. () #% of students will achieve a score of x on post assessment
b. ) Based on the pre-assessment, #% of students will improve by x on post assessment

Pre-Assessment DataPoint

‘ Select Data Point v
EErR

Indicators of Future Success
Linkltl G5 CC ELA TEI AG Form C
Linklt! G6 CC Math TEI AG Form A

C. #% of students will achieve x out of y on post assessment
Total Points Possible

0

d. Manual scoring method
This SGO compares the post-assessment to:

| 2015-16 GO Math G6 BOY v

I It does not compare to a pre-assessment 1
2015-16 GO Math G6 BOY
Linkltl G5 CC Math TEI AG Form C

E TIP: If you are

i unable to select a
| scoring plan, it is

E because you have
' not added a post-
! assessment data
\ point in step 3.

1



TIP: If you will be
scoring your SGO
manually, you can
set up goals using
non-numeric
characters since
the system will not
be using these
values for scoring.
For example, your
goals can be Lexile
levels, decimals,
fractions, or
phrases (e.g. “Will
increase by 17,

“+17, etc.)
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17. Next, set your target scores by clicking on the “Set Targets” button. In the
window that appears, enter the minimum expectation for each group, and
when finished click the “Save Target Scores” button.

Setup your Student (
Target Scores /

Manual Target Score{(Minimum Expectation)

Group
1 - High 2|2
2 - Medium =l 4
3 - Low =l 6
Save IE Scores

18. The table at the bottom of the page will populate with the percent of
students (and number out of total number of students in parentheses) in
each group that must score at or above the indicated target score in the
post-assessment in order for the teacher to receive the rating in the
corresponding column header. Each attainment goal can be manually
adjusted by clicking on the corresponding buttons and modifying the percent
of students in the window that appears.

19. When satisfied with the scoring plan, click the “Save” button.

Setup your Student
Target Scores

Group
1 - High

2 - Medium

3 - Low

Goal

v

85

v

85

%%|of students will improve by = 2 on the post assessment

o|of students will improve by = 4 on the post assessment

Y%|of students will improve by = 6 on the post assessment

Setup Exceptional
SGO Attainment Goal Attainment Goal

Setup Full SGO

Setup Partial SGO
Attainment Goal

Setup Insufficient
SGO Attainment Goal

— | — = o —
Preparedness :Eﬂ?:'z;ir:i:gﬁ“ Exceptional (4) Full (3) (%) Partial (2) (%) Insufficient (1)
Group Expectation) (5 (%)
1 - High >3 > 85 (3/4) > 70 (3/4) > 55 (2/4) < 55 (2/4)
2 - Medium >4 > 85 (4/5) > 70 (4/5) > 55 (3/5) <55 (3/5)

=26 =85 (2/2) z70(1/2) =55 (1/2) <55 (1/2)

(@)
e —

17
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20. To submit the SGO for administrative approval, click the “Submit” button.

21.

The window that appears will have a drop-down list of all administrators in
your school/district. Select your administrator from the list and click the
“Submit” button.

Select reviewer: |Admin, Sample v

[N p——

The selected administrator will receive an email notification letting them
know the SGO has been submitted. Once the administrator has reviewed
your SGO, you will receive an email notification regarding the status as well
as any feedback provided. Your administrator can either a. approve b. deny,
or c. authorize a revision of your SGO. Refer to the corresponding directions
below based on your SGO status:

a. If your SGO has been approved, it will be locked from any further
revision, with the exception of minor changes such as adding or removing
a student and changing external test scores. You will be able to continue
to step 7 - Progress Monitoring and Scoring (refer to pages 21-31 for
directions).

b. If your SGO has been denied or c. authorized for a revision, the current
version will be retired and an identical “Version 2”copy will be created, in
which you will be able to make the necessary edits based on your
administrator’s feedback. You will then be able to re-submit your Version
2 SGO for approval.



Task: Review an SGO (Step 6)
Audience: Administrators

1. Go to the "SGO Manager" module under the "Reporting" tab. Use the filters at
the top to narrow the list of SGOs shown (refer to pages 2-4 for more
information).

=D ‘
Al 2B < BEOD

DASHBOARD SGO MANAGER

@

*Note: In the event you are unable to review an assigned SGO due to external
circumstances (i.e. being on maternity leave, etc.), other administrators will be
able to do so on your behalf. All SGO activity will be tracked in its audit trail.
Directions for viewing an SGO’s audit trail are on page 34.

2. All SGOs will list the following information:
SGO name

Version number

Teacher

School

Grade of students

Course name

Number of students

Interval of instruction

Created date

Effective status

k. Effective status date

|. Reviewer (assigned administrator)

S 000 T W

[ S —

As an administrator, you will receive an email notification when an SGO is
assigned to you for review.

3. To begin reviewing an SGO, click on the pencil and paper icon to the left of the

GO H + ADD NEW SGO || EXTRACT TEACHER DATA
Directions: Create a new SGO or select an existing SGO from the list below.
Show | 25 r |entries Search:
Tty Number , ; S — —
L“M e Teacher | School Grade ‘Course of el 'E‘:L'Jff' e e "T.‘L‘,:-L- Reviewer
Name Students)| " euUction ate Status [ Status Date
! Demo 1 Demoh Demo Hi | 10 Demo E 30 19-Sep-16 10-Nov-16 Preparat ;| 10-Nov-16 Admin,
i s, Teach gh Scho nglish IT 24-Apr-17 ion Sub Sample
[ ]
=i erl ol 1 mitted f
= H or Appro

val

19



Review an SGO (Step 6) - Page 2 of 2

20

4. The window that appears will show dit 5GO
the SGO'S name, start and end SGO Name: Ms. Allan’s G6& Math
dates, and grade(s). Click the StDate: |31 Mg ls -
: End Date 10-Jun-16 =
“Continue” button.
SGO is not associated with a LinkIt! roster.
Coreee T oov s comivs | e | crce B

5. Review the information the teacher has entered in steps 2-5 by clicking on
each of the steps on the navigation ribbon at the top of the page (refer to
pages 5-18 for information on what each of these steps involves). When you
have finished reviewing, click on step 6 — Admin Review.

6. Atthe Admin Review page, enter any feedback for the teacher in the text box
provided.

7. Next, choose to either a. approve, b. deny, or c. authorize a revision of the
SGO by clicking on the corresponding button at the bottom of the page.
Teachers will be notified via email regarding the status and any feedback
provided. Explanations of the three review options are listed below:

a. Approving the SGO will send the SGO back to the teacher. The SGO will be
locked from any further revision, with the exception of minor changes,
such as adding or removing a student and changing external test scores.

b. Denying and c. Authorizing a Revision of the SGO will retire the current
SGO, make a copy of it, set that copy to “Version 2” and allow the teacher
to resume editing Version 2.




Task: Progress Monitor an SGO (Step 7)
Audience: Administrators and Teachers

Once an SGO has been approved, both the teacher and administrators will be
able to access the “Progress Monitor & Score” tab. The progress monitoring
feature allows teachers and administrators to gauge students’ progress towards
attaining the SGO targets using a test with similar criteria (e.g. test type, score
type, etc.) to the post-assessment data point added in step 3 for which there is

data currently available. To do so, follow the directions below:

1. Open the desired SGO by clicking the pencil icon next to its name and click

“Continue” in the window that appears.

ol + ADD NEW SGO

Show | 25 v |entries

R Teacher | School

Grade

‘Course:

Directions: Create a new SGO or select an existing SGO from the list below.

D Demo El

Demo G

SGO Name: Demo G4 Math SGO
Start Date: 13-Apr-17
End Date: 20-May-17

Grade:
PS
PR
KA
]

KF

1
2
3
3
a
P4 s 7-12
KP 6
K2 7
K-5 8
K-8 9

K 10 Other

SGO is not associated with a LinkIt! roster.

4 Math s, Teach | ementar
SGO er y School

o) (1) N

Eiil
1

I —

2. Go to step 7 by clicking on the navigation ribbon at the top of the page.

3. Click on the “Monitor Progress” button.

ess % Student at
Sc

Teacher SGO
Score

Weight (based on
students per

group)

. Total Teacher SGO
Weighted Score ¢

21



Progress Monitor an SGO (Step 7) - Page 2 of 4

4. Inthe window that appears, select a type of test from the drop down menu
and follow the corresponding set of directions below:

Type
Select Test Type
Type
Monitoring LinkIt
itoring Externa

NJASKGrowth

 PARCC [FShowSSore IR
Progress Monitering SGO
Progress Monitoring STAR Assessment

Progress Monitoring TC

» PM.i. Linklt! Progress Monitoring

1. Select the subject, @
grade, and name =
of the test.

2. Select what score
type to use (raw or
percent).

3. You can either | |« .
chose to use the
overall scores on
the test, or drill
down to just the T e o
scores achieved on
certain standards
or tags by checking
the corresponding 3
boxed.

» PM.ii. External Progress Monitoring

@ 1. Select the subject,
grade, and enter a
name for the test OR

Indicators of Future Success 3 €3 |

— select an external test
o e o previously created in
|@ a different SGO.

2. Indicate the total
number of points
possible and date of
administration.

@ 3. Manually enter the
scores for each
student in the
“Score” column.




Progress Monitor an SGO (Step 7) - Page 3 of 4

» PM.iii. [Historical] Progress Monitoring
1. Select the subject, grade, and name of the test.
2. Select what score type to use (raw or percent).

3. You can either chose to use the overall scores on the test, or drill
down to just the scores achieved on certain clusters or strands
by checking the corresponding boxed.

Select LinkIt! Test

Subject Grade Test

Language Arts v 5 v 2015-PARCC LAL grade 5 v
Score Type

Score Raw v

Filter by Cluster/Strands (Optional)

Associated Cluster/Strands

.| Cluster/Strands

i Reading - Informational

i Text
Reading - Literary Text

i Reading - Vocabulary

Reading Scale Score

(i) Showing 1 to 7 of 7 entries

» PM.iv. [Custom] Progress Monitoring
1. Select the subject, grade, and name of the test.
2. Select what score type to use (raw or percent).

3. You can either chose to use the overall scores on the test, or drill
down to just the scores achieved on certain clusters or strands
by checking the corresponding boxed.

Select LinkIt! Test

Subject Grade Test

Language Arts v 5 v 2014-2015 Spring-TC LAL Readir ¥
Score Type

Score Raw v

Filter by Cluster/Strands (Optional)

Associated Cluster/Strands

[-| Cluster/Strands

No Cluster/Strands

©

(i) showing 0 to 0 of 0 entries
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Progress Monitor an SGO (Step 7) - Page 4 of 4

5. After selecting the test, click the “Show Score” button. The SGO will be
scored against the progress monitoring assessment (but not committed as
the teacher’s final score) and the results for each group will be displayed in
the “SGO Results” table along with the teacher’s total SGO score.

6. After monitoring progress for your SGO, you can see which students achieved
the target scores by clicking the “Scoring Details” button. The window that
appears will list (a) students in their respective preparedness groups, (b)
their progress monitoring test scores, and (c) checked or unchecked boxes
indicating whether they achieved the target scores.

Directions:
1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress

and an assessment with valld results.
2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

SGO Results

Weight (based on
Prepared; % Student at Total Teacher 560
E:‘;‘; ness hrgat:‘ Teacher SGO Score students per Weighted score {208, Teacher
core. group) |
100 4 {0.333 {1332 |
2 - Medium 100 4 0.333 1332 2.988

o 1 0.338 {0334

P—
Scoring Details
Scoring Details

Progress Monitoring -
Preparedness Group Student LinkIt! G4 CC Math TELAG  Achieved Target?
rm C (SGO Dema)

Monitor Progress

To score SGO results, you must first specify your
post assessment data point In the 'Data Points
S step In the navigation bar. This will replace the
0% v Post Assessment - To Be Created' data point you
= previously set up.

93%
83%

undo 47%
Vachon, Lawerence. 30%
Zenon, Marlen 370%
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Task: Score and Submit an SGO for Final Signoff (Step 7)
Audience: Teachers

Once an SGO has been approved and the indicated post-assessment has been
administered, a teacher will be able to score the SGO and submit it to an
administrator for final signoff.

Score an SGO

1. Open the desired SGO by =
clicking the pencil icon e
next to its name and click oo [ =
“Continue” in the window - '
that appears. . -

2. Directions are different based on the type of post-assessment data point
added in step 3. follow the corresponding set of directions below:

> B.i. Linklt! Post-Assessment

B.i.1. Go to step 7 by clicking on the navigation ribbon at the top of the
page.
B.i.2. Click the “Score SGO Results” Button.

B.i.3. The SGO will be scored against the post- assessment and the results
for each group will be displayed in the “SGO Results” table along
with the teacher’s total SGO score. The date in which the SGO was
scored will also be displayed below the table.

Demo G4 Ma O - Demoes

Final Signoff

Directions:

1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress
and an assessment with valid results.
2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

SGO Results

% Student at Weight (based on

Z:Z':‘:md"e“ e Teacher SGO Score Ztrl;:epl;ts per Weighted Score ‘;:g:leYeacher =80
100 4 0333 1332 @
100 4 0333 1332 2.998
0 1 0334 0.334

Monitor Progress core esul

@




Score and Submit an SGO for Final Signoff (Step 7) - Page 2 of 7

» B.ii. [Custom] Post-Assessment Test

Refer to pages 28-30 for instructions on manually scoring an SGO.

Demo G4 Math SGO - Demoes

Admin
Review
v

Scoring Plan [

7

Progress)
Monitor & Score

Final Signoff

Directions:

and an assessment with valid results.
2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress

SGO Results
Weight (based on
Preparedness % Student at Total Teacher SGO
feai Target Score Teacher SGO Score mu per Welghted Score (2%
100 4 0.333 1.332
100 4 0.333 1.332
o 1 0.334 0.334

2.998 @

-Apr-17
Scoring Details Generated on 13-Apr-1

@

> B.iii. To Be Created Post-Assessment

B.iii.1. Go to step 3 by clicking on the navigation ribbon at the top of the

page.

B.iii.2. Click on the label with the name of the “Post-Assessment — To Be
Created” test you created to expand the data point.

B.iii.3. Click on the “Select Test Type” drop-down menu and change the
type from “To Be Created” to the type of the post-assessment you
will use to score the SGO (Linklt!, Historical, Custom, or External).

Student
Population
-V

slectOta Pl
Directions:

1. Select your desired data point from the “Test Type® dropdown.

4. Repeat as needed for additional data points.
Starting P t

LinkIt! G5 CC ELA TEI AG Form C
LinkIt! G6 CC Math TEI AG Form A

Indicators of Future Success

[indicators of Future Success 2 I@

Select Test Type

Type

Post-Assessment - To Be Created

Post-Assessment Linkit!

Post-Assessment NJASK
Post-Assessment NJASKGrowth
Post-Assessment PARCC

Post-Assessment SGO
Post-Assessment STAR Assessment s Test Type” dropdown.
Post-Assessment TC

Post-Assessment External Test

Post-Assessment - To Be Crealed et

ifhent instrument will provide an accurate

2. Select the applicable Subject, Grade, Test, and Score Type (if applicable) from the dropdown menus.
3. Use optional filters to focus the pre-assessment data and/or post assessment goal on specific standards or related tags.

Fintal Signoff

of student pe e.

26



B.iii.4. Next, select or enter the test data for the desired post-assessment.

B.iii.5.
B.iii.6.
B.iii.7.
B.iii.8.

Score and Submit an SGO for Final Signoff (Step 7) - Page 3 of 7

This process is identical to adding a pre-assessment data point of
the same type. Refer to pages 7-10 for the corresponding set of
instructions. During this process, it is important to keep in mind
the following:

o If you have selected scoring plan #1 - #% of students will
achieve a score of x on post assessment — ensure the post-
assessment scores are the same type (e.g. percent, raw) as the
target scores you set for your preparedness groups in step 5.

o If you have selected scoring plan #2 - Based on the pre-
assessment, #% of students will improve by x on post
assessment — ensure the post-assessment has the same test
type and score type as the pre-assessment.

o If you have selected scoring plan #3 - #% of students will
achieve x out of y on post assessment — ensure the total points
possible for the post-assessment is the same as the total points
indicated in step 5.

o If your post-assessment is a Custom test type (e.g. DRA, writing
scores, etc.) entered via Data Locker results entry, you must
score your SGO manually. Refer to pages 28-30 for instructions
on manually scoring an SGO.

When you have finished adding your post-assessment data point,
click the “Save Data Point” button.

Note: Once you save your post-assessment data point, you will be
unable to change it.

Go to step 7 on the navigation ribbon at the top of the page.
Click the “Score SGO Results” Button.

The SGO will be scored against the post- assessment and the
results for each group will be displayed in the “SGO Results” table
along with the teacher’s total SGO score. The date in which the
SGO was scored will also be displayed below the table.

27
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28

Directions:
1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress

SGO Results

and an assessment with valid results.
2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

Final Signoff

Preparedness
Group

% Student at
Target Score

Weight (based on

Teacher SGO Score students per

group)

Welghted Score

Total Teacher SGO
Score

1 - High
2 - Medium

" 100

100
0

q
4

0.333
0.333
0.334

1.332
1.332
0.334

2.998

Generated on 13-Apr-17

@

» Manually Score an SGO

The following scenarios will require you to manually score an SGO:

o You have added a [Custom] post-assessment data point

o You have selected scoring plan #2 - Based on the pre-assessment, #%
of students will improve by x on post assessment — and your pre- and
post-assessments are different types of tests (e.g. Linklt! vs. DRA
[Custom], Linklt! vs. External, etc.).

o You have selected scoring plan #2 - Based on the pre-assessment, #%
of students will improve by x on post assessment — and have selected
different score types for your pre- and post-assessments (e.g. percent
vs. raw, scaled vs. raw, etc.)

In these scenarios, the system will be unable to automatically score your
SGO, but you can manually score it by following the instructions below:

M.1. Ensure your post-assessment data is on Linklt:

o

o

LinkIt! Test Data: Has been taken by students

Custom Test Data: The data has been entered via the Data
Locker results entry module.

Historical Test Data: Has been uploaded by your Solution Center
representative

External Test Data: Has been added in step 3.

To Be Created: The test type has been changed in step 3 to one
of the test types above (refer to instructions on pages 26-27).




TIP: You might find i
it helpful to take a
screenshot of your |
scoring plan in step i
5 to have as a !
reference while !
manually scoring :
an SGO. |

Score and Submit an SGO for Final Signoff (Step 7) - Page 5 of 7

M.2. Go to step 7 on the navigation ribbon at the top of the page.

M.3. Click the “Scoring Details” button.

Demo G4 Math SGO - Demoes

Student
Population
vl

Admin
Review
v

Progress

Monitor & Score| T inal Signoff

Directions:
1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Moniter Progress

and an assessment with valid results.
2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

SGO Results

Target Score

‘Weight (based on
r

Total Teacher SGO
Score

Teacher SGO Score

group)

Score

Scoring Details

©

M.4. The window that appears will list students in their respective
preparedness groups along with their pre- and post-assessment test
scores. Indicate which students have achieved their target by
checking their respective boxes under the “Achieved Target?”
column.

M.5. When finished, click the “Save” button and then the “Close” button.

| Scoring Details

5

Preparedness Group

2
2
2
2
2
2
2
2
2

- Medium
- Medium
- Medium
- Medium
- Medium
- Medium
- Medium
- Medium
- Medium

Student

Post-Assessment
LinkIt! G4 CC Math TEI AG
Fuﬂ C (SGO I)cmni

Behrens, Louis
Bibby, Shawn
Borne, Sophia
Carstarphen, Ivelisse
Cosper, Corrina
Crosswhite, Jerrie
Deavers, Solange
Deeds, Sau
Dominick, Bella

| Delmonte, Cameron
Dunstan, Maudie
F e

| Ezzell, Fredericka
.Grahn, Archie
.Gugl\slmu, Gordan
Keiper, Gissle
Knudtson, Isreal

| Laramle, Hunter
Myerson, Kristofer
Niemeyer, Aurora
Regal, Rueben
Sassc, Jannet
Scheele, Lewis
Snider, Edisan
Strother, Edmundo
Vachen, Lawerence

Zenan, Marlon

83%
90%

Achieved Target?
v
v
v
e
v
v
v
v
v
v
7l
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30

M.6. Click the “Score SGO Results” button again. The correct individual

group scores and overall score will now be reflected in the “SGO
Results” table.

Demo G4 Math SGO - Demoes

Admin
Review
v

Monitor & Score| T nal Signoff

Directions:

1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress
and an assessment with valid results.

2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

SGO Results
::;:'td:gr:t Teacher SGO Score ;?:“?%!‘;éis:d " Welghted Score ‘;:;ahlefelcher S50
100 4 0.333 1.332
100 4 0.333 1.332 2.998
0 1 0.334 0.334

Generated on 13-Apr-17

Scoring Details

Score SGO Results

Monitor Progress

®

3. After scoring your SGO, you can see which students achieved the target
scores by clicking the “Scoring Details” button. The window that appears will
list a. students in their respective preparedness groups, b. their pre- and
post-assessment test scores, and c. checked or unchecked boxes indicating
whether they achieved the target scores.

SGO Results

2 - Medium

Preparedness
' Group

@77 - =

Scoring Details
P = Post: =
LinkIt! G6 CC Math LinkIt! G6 CC Math /Achieved Target?
EECACEorma TEI
Baker, Christian 22 32 X4
Fisher, Victor 26 30 52
Henderson, Jane 24 29 T
Lawrence, Alan 30 32 Z
Mathis, Andrew 25 28 <
Pullman, Tracey 27 29 v
Sanderson, Megan 22 28 v
- Medium Allan, Sean 20 27 v
- Medium Davies, Alexander 20 25 v
- Medium .Jones, Stephanie 17 22 <
- Medium jMurray, Amanda 16 24 T4
- Medium %Sanderson, Karen 17 19
- Medium .Vaughan, Felicity 18 20
— - Medium EWh!te, Faith 14 19 Ui
:{gg Metcalfe, Justin 11 18 v
Turner, Melanie 8 16 v
> White, Zoe 11 18 v
20
: a. B C. &3
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Submit an SGO for Final Signoff

4. After scoring your SGO, you will have the option of adding comments to your
administrator in the “Educator Comments” text box provided.

5. When you are ready to submit, click the “Submit for Approval” button. The
administrator to whom you assigned to review the SGO will receive an email
notification letting them know the SGO has been scored and is ready for final
signoff review. Your administrator will either approve or deny the SGO, and
you will receive an email notification once they have done so. For the latter,
they will have to provide feedback regarding their decision.

Educator Comments (Optional)

O,
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Task: Signoff an SGO (Step 8)

Audience: Administrators

1. Asan administrator, you will receive a second email notification once a teacher

has scored and submitted their SGO for final signoff. Begin by opening the SGO
and going to Step 7 — Progress Monitor & Score - by clicking on the navigation

ribbon at the top of the page. Review the teacher’s score and any comments

provided.

SGO - Demoes

Student ' Preparedness - ‘Admin Progress) - -
Data Points Scoring Plan Revieo) Monitor & SCOTS Final Signoff
o 7

Population Groups
7 o

Directions:

1. Prior to administering the post-assessment, measure student progress towards the SGO target scores by selecting Monitor Progress
and an assessment with valid results.

2. After administering the post-assessment, score the SGO and submit the results for administrative approval.

SGO Results
Weight (based on
Preparedness 9o Student at Teacher SGO Score students per Weighted Score Total Teacher SGO
Group Target Score Score
group)
100 4 0.286 1.144
2 - Medium 100 4 0.429 1.716 4.000
100 4 0.285 1.140

Generated on 13-Apr-17
Scoring Details enerated on pr-

2. Go to step 8 — Final Signoff.

3. You will have the option of either (a) approving or (b) denying the SGO by

clicking the corresponding buttons. If you are denying the SGO, you must
provide a reason in the “Comment” text box provided.

Note: If the SGO is denied, the teacher will be unable to make any
modifications and will therefore have to create a new SGO altogether.

Student
Population
o

SGO Home
&

2

Directions:
1. Based on authorized administrative review of SGO results, administrators approve or deny the final signoff of the SGO.

Comment

G
[

©
C
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Task: Acknowledge Administrative Signoff of an SGO

Audience: Teacher

You will receive an email after your administrator has signed off your SGO.
Though not necessary, you can acknowledge the administrative sign off by
opening your SGO, going to step 8, and clicking the "Teacher Acknowledge"
button. You can also add closing comments in the text box provided.

' SGO for Excluding and Adding Students After Approval - Demoes

SGO Home Student Preparedness Admin
Population
v

- . Progress n q
Data Points Groups Scoring Plan Revies Monitor & Score Final Signoff
o o v

' Final SignOff

Directions:

1. Based on authorized administrative review of SGO results, administrators approve or deny the final signoff of the SGO.

Comment

Teacher Acknowledged
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Task: View Audit Trail, Archive, and Print an SGO
Audience: Administrators and Teachers

View an SGO’s Audit Trail

All activity performed on an SGO, both by administrators and teachers, will be
logged in its audit trail. This feature can be useful for tracking the completion

and review of SGO milestones, particularly in cases where an administrator is

reviewing an SGO on behalf of another colleague.

To view an SGO’s audit trail:

1. Go tothe “SGO Manager” module under the “Reporting” icon.

"

DASHBOARD SGO MANAGER

@

2. Click on the magnifying glass “Display Audit Trail” icon next to the desired
SGO.

M |

SGO Home | +

Directions: Create a new SGO or select an existing SGO from the list below.

Show entries Search:

5GO. N““‘ber Tnterval of Created Effective | Effective
N. ‘Teacher School Grade Course: Reviewer:
ame Students mstruction Date Status Status Date

16-17 G 1 | Demoe | DemoEl 4 Demo G 30 19-Sep-16 31-Oct-16 Evaluati 31-Oct-16 Demoes,
4 ELA i 5, Teach | ementar 4 Math 17-Apr-17 on Sub School A
- ier iy School mitted f dmin
i i or Appro

val

@n

3. The following page will list a. the date and b. the individual who performed
each action along with c. a description of the action itself.

Linkit!

Welcome Sample Admin (€] i

e
Audit Trail Report

Show | 25 v entries b Search:

* sourceof |
" Data

Action By | Grade 6 Math SGO

SGOMilestones | 08-Mar-16 4:57 PM Tracey Allan l Draft,

SGOMilestones | 08-Mar-16 5:03 PM = Tracey Allan i Preparation Submitted for Approval.
| |

' SGOMilestones | 08-Mar-16 5:04 PM | Sample Admin Preparation Approved,
SGOMilestones | 08-Mar-16 5:18 PM  Tracey Allan | Evaluation Submitted for Approval.
| SGOMilestones | 08-Mar-16 5:19PM | Sample Admin t GO Approved.

() Showing 1 to 5 of 5 entries

O Ho . -

B Copyright © 2016 | Powered by Linkit!
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Archive an SGO

Archiving an SGO allows you to hide it from the default view, which can be useful
for hiding cancelled or retired versions as well as completed SGOs from previous

years.

To archive an SGO:

1. Go tothe “SGO Manager” module under the “Reporting” icon.

REPORTING

ll'l
“-a

DASHBOARD SGO MANAGER

@

2. The “Archived Status" filter at the top of the SGO Manager will be set to
only show active (unarchived) SGOs by default, meaning only unarchived
SGOs will be shown in this view. Click on the blue closed folder icon next to
the SGO you would like to archive.

Show entries

-

[e)

3. The SGO will disappear
from the current view.

To view it as well as all other

archived SGOs, check the
"Archived” box and click
the "Apply

Filters" button. In this view,
archived SGOs will be shown
with an open folder icon and

unarchived SGOs will be
shown with a closed folder
icon.

[% | 16-17G | 1 Demoe Demo El | 4
4 ELA s, Teach ementar
2 IEI er y School
=

Directions: Create a new SGO or select an existing SGO from the list below.

N —
Number - a
s V- ‘Teacher School Grade Course of _Interval_ i Crealas Efaaius ilantus Reviewer
Name instruction Date Status | Status Date
Students
Demo G 30 19-Sep-16 31-Oct-16 Evaluati 31-Oct-16 Demoes,
4 Math 17-Apr-17 on Sub School A
1 mitted f dmin
or Appro
val
Archived Status
@ Active | ¥ iy
Effective Status
@ Cancelled (U Draft @ Preparation Submitted for Approval

¥ Preparation Denied

4 SGO Denied 45GO Approved

9l Preparation Approved

¥ Evaluation Submitted for Approval
 Teacher Acknowledged

Clear Filters | “Apply Filters

[Scotone | ST EE

School

-

= 2 new SGO or select an existing SGO from the list below.

zzzzz

26-Sep-16 | 22:Sep-16.
| 15May-17 |

SGOAp | 22:ep-16
prove

4. To activate (unarchive) an SGO, click on its corresponding open

folder icon.




Print an SGO

View Audit Trail, Archive, and Print an SGO - Page 3 of 3

1. Go tothe “SGO Manager” module under the “Reporting” icon.

A th B

2.

DASHBOARD SGO MANAGER

Click on the “Print PDF” printer icon next to SGO you would like to print.

SGO Home || + ADD NEW SGO

Show | 25 v |entries

EXTRACT TEACHER DATA

Directions: Create a new SGO or select an existing SGO from the list below.

Search:

@

@ AR &

o v FTeacher | Schoo Grade | Course of g ey ppldiiu Reviewer
Name Stutlents|| asuucLon|
16-17 1 Demoe Demo El | 4 Demo G 30 26-Sep-16 22-Sep-16 SGO Ap 22-Sep-16 Demoe
SGO s, Teach | ementar 4 Math 15-May-17 proved s, Schoo
er y School 1 I Admin

In the dialogue window
that appears, click the
“Save PDF” button.

Click on the link that
appears in the dialogue
window.

o

Would you like to save it as a PDF?

Save PDF

| SGO Print |

Would you like to save it as a PDF?

O,
Lo

Click here to open PDF file

A PDF version of the SGO will open in a new tab, which can be downloaded
and/or printed. The PDF will list all the information entered by the teacher
and/or administrator in each step, including their data points, preparedness
groups, scoring plan and target scores, as well as their score and whether
each student individually achieved their target.

B unkits

Generated: 07-Apr-16 4:41 PM

Allan - Math G6 SGO Form

District:

PARCC Schools

School(s):

Frankin Elementary School

Grade(s):

6

Term(s):

2015-16 FY

Course(s):

Class #1

Teacher

Number of
Students

Interval of
Instruction

Date

Effective
Status

Allan, Tracey

17

14-Sep-15
20-Jun-16

07-Apr-16

560
Approved

Preparation Review Feedback

36




Task: Extract Teacher SGO Data
Audience: Administrators

Teacher data for SGOs that have been given final signoff approval by
administrators can be extracted from the SGO Manager by clicking the “Extract
Teacher Data” button.

*Note: This feature is only available for district and school administrators. The
extract for district administrators will contain teacher data for the entire
district. whereas the extract for school administrators will only contain
teacher data for the school(s) to which they have access.

—— S
SGO Home | +

Directions: Create a new SGO or select an existing SGO from the list below.

SGO. Number Interval of Created Effective Effective
Teacher School Grade Course. Reviewer
Name instruction Date Status’ Status Date
Stud ents
16-17 1 Demoe Demo El 4 Demo G 30 26-Sep-16 22-Sep-16 SGO Ap 22-Sep-16 Demoe
SGO s, Teach | ementar 4 Math 15-May-17 proved s, Schoo
er y School | Admin

DAMER

The extract will download as a .CSV file and the first six columns will list the
following information for each teacher in the district whose SGOs have been
given final signoff approval:

a. Column A: State ID

b. Column B: Average SGO score
Note: If the teacher only completed one SGO, this column will show that
SGO’s score. If the teacher completed multiple SGOs, this column will show
the average score of all the SGOs given final signoff.

c. Column C: School

d. Column D: First name

e. Column E: Last name

f. Column F: Student Information System ID (e.g. Genesis ID, etc.)
g. Column G: Local ID

h. Columns H and after: The proceeding columns will list the name, score,
and final signoff date of each individual SGO the teacher completed.

A B C D E F G H 1 J
1 |State ID !Average SGO Score School First Name ;Last Name iSISID iLocallD {SGO 1 Name SGO 1 Score | SGO 1 Final Signoff Date
2 12417158 12.5703 Washing Middle School John Smith 345 11500102 Grade 7 ELASGO  2.5703 4/15/2016
3 112417143 2.9105 Franklin Elementary School Tracey Allan 123 11500101 Grade 6 Math SGO 3.588 3/8/2016
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